DEPARTMENT OF AGRICULTURE & CONSUMER SVCS P & PMMBER: 251.2

BUREAU OF FOOD DISTRIBUTION EFFECTIVE DATE: April 1, 2004
407 SOUTH CALHOUN STREET, M-39,"2 FLOOR REVISED: September 10, 2009
TALLAHASSEE, FLORIDA 32399-0800 PAGE NUMBER1 of 3

SUBJECT: Administration

A.

D.

State Agency. The Department of Agriculture and Consumer e Bureau of Food
Distribution, has been designated as the agendapéoBtate of Florida that provides USDA
TEFAP commodities to eligible recipient agenciesfiwther distribution to needy persons,
and to receive payments from USDA for the admiatgin, storage and distribution of
USDA TEFAP commodities.

Definitions. Please refer to P & P Number 251.3 of this Rtaoes Manual.

. Agreements/Contracts.

1. The Bureau must enter into a written agreenmmtdgntract in Florida) with any
eligible recipient agency (state-contracted RAWtoch it plans to distribute TEFAP
commodities and/or administrative funds.

2. The state-contracted recipient agency must enterinvritten agreement with any
eligible recipient agency in its contracted senacea to which it plans to provide
(sub-distribute) TEFAP commodities. Any sub-dlstitior that wishes to further
distribute TEFAP commaodities to another agency,trals® enter into a written
agreement with that agency.

3. State-contracted RAs may not enter into agreenientbe sub-distribution of any
TEFAP commodities outside of their contracted sendrea.

4. All agreements must contain the information spediin Paragraph C below and are
considered permanent with amendments. Informatidhe agreements should be
updated at least annually to ensure accuracy.

Selection of Recipient Agencies. The Department shall select one (1) Eligibleipieat
Agency (ERA) for each County or service area exespitherwise provided by the Request
for Proposal (RFPRccording to an assessment of each organizatibilityas established
through a formal RFP. Contracted RA will be resgble for distribution of all TEFAP
commodities in its contracted service area.

Contents of Agreements. The contract between the Bureau and the statacbed
recipient agencies as well as any agreement betiweear more eligible recipient agencies
must be in writing and must provide:

1. The name and address of the eligible recipient@geacteiving TEFAP commodities
and/or administrative funds under the agreement.
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2. A clause that eligible recipient agencies agreaprate their programs in their
contracted service area in accordance with thenegents of 7CFR 251, 7CFR 250
(as applicable), all pertinent policies, rules amgulations and this manual.

3. That the state-contracted RA will provide traintogts administrative staff and
conduct training and monitor sites and sub-distataiannually; will conduct
comprehensive review of its sub-distributors asiiregl for compliance with 7CFR
251, federal rules and regulations and all pertis&te and local laws and rules.

4. That the state-contracted RA, and its sub-distoistwill distribute TEFAP
commodities only to benefit eligible people indtntracted service area.

5. The following information must also be identifiezither in the agreement or other
written documents, and incorporated by referendberagreement:

(a) If the Bureau delegates the responsibility for past of the program to an
eligible recipient agency, each function for whibk eligible recipient agency
will be held responsible must be enumerated. Ioasa will responsibility for
establishing eligibility criteria for recipients oonducting reviews of eligible
recipient agencies, be delegated.

(b) If the sub-distributing receiving eligible recipteagency is to be allowed to
further distribute TEFAP commodities and/or adntaisve funds to other
eligible recipient agencies, the specific terms emditions for so doing,
including, if applicable, a list of specific orgaations eligible to receive
commodities or administrative funds.

(c) Chapter 7, Section 251.4(h) establishes a twastistem for distribution of
commodities to eligible recipient agencies (ERAEFAP commodities must
be distributed according to the established presit

(1) First Priority. Will be given t@mer gency feeding or ganizations
(EFO) that relieve situations of emergency andesst (1) Soup
Kitchens; (2) Food Pantries and mass householdhlisbn sites; (3)
other Food Banks; and (4) temporary/overnight (Hess shelters.

(2) Second Priority.After the needs of the first priority agencies (EFOSs)
have been met, any remaining TEFAP commodities Imeasub-
distributed to other eligible recipient organizasahatdo not relieve
situations of emergency and distress, in the falhgvorder: (1) longer
term/residential shelters; (2) transitional livicgnters; (3) substance
abuse rehabilitation centers; (4) charitable ingtohs; and (5) child
nutrition programs.
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(3) ERAs are encouraged to implement or expand TEFARuadity
distribution activities to needy households in enved, underserved
and rural areas of the State.

(d) The Bureau may restrict the use of TEFAP admirtisgdunds by eligible
recipient agencies by disallowing one or more tygfesxpenses expressly
allowed in P & P 251.8, Payment of Funds for Adstirative Costs. If the
Bureau so restricts the use of administrative futidgs specific types of
expenses the eligible recipient agency will bevedid to incur must be
identified in the agreement or delineated in othetten notification that is
incorporated into the agreement by reference.

(e) Any other conditions required by the Bureau.
6. Sub-distributing eligible recipient agencies wighto further distribute TEFAP
commodities or funds, must first enter into a ventagreement with each of its sub-

distributors (See Policy and Procedures 251.5).

7. Exhibit A is a sample agreement between two elgibkipient agencies for the sub-
distribution of TEFAP commodities to needy persons.




